
 

Team Article Upload Instructions 

 
1. Go to the website www.northernelitesoccer.com and click on the Admin link (bottom of the left 

menu). 
 

2. Enter your username and password.  You will be directed to your team's admin page. 
 

3. Click on News  (located to the right side of the screen). 
 

 
 

4. Click Team News  (located under the Submit button 
 

 
 
 



5. Then click Add News 
 

 
 

NOTE:  Be sure to click Team News in step 4, before you click the Add News link. 
 

6. You will be brought to article input screen.  If you are including a photo, you should upload a photo 
before completing the remainder of the screen.  Photos should not be more than 400 pixels wide. 
 

NOTE:  You may upload a photo after you input your article, but you may lose what you entered 
after you upload the photo and will have to re-enter it.  This is why it is recommended that you 
upload your photo first. 
 

 
 
 



 
 

7. The begin date for your article defaults to the current date.  Be sure to enter an End Date and a 
Title or you will receive an error when trying to submit the article.  Enter your article into the white 
section at the bottom entry are.  That article entry section provides some basic formatting 
capabilities if you desire some formatting. 
 

8. Click the Add This Article button and the article will then appear on your team's page. 
 

9. You will be brought to the article upload confirmation screen.  Click on the Home link to be brought 
to your team’s homepage to confirm that your article has been uploaded correctly. 

 

  
 
 

NOTE:  The article may appear distorted while you are in the admin mode of the site.  After 
signing out and viewing the site outside of admin mode, the article should appear properly.  The 
Sign Out link is on the team admin page in red font. 

 
10. If you would like this article to be displayed on the club's home page, contact the club’s webmaster 

with the article’s title and ask that the article be "featured" on the home page. 


